Instruction for Contributors to Journal of Art and Design

1. Citation and Reference Style
A. Notes and Citations

(1) When explanatory notes and bibliographical references are required, they should be treated as footnotes and appear on the same page. Where a footnote is used in the text, it should be flagged by a superscripted number without square brackets immediately following the proper noun that the note is in reference to or the sentence that the citation supports. 
(2) A citation should give the last name of the author(s) followed by the year of publication and, if appropriate, specific page numbers in round brackets, e.g. (Smith, 2010:50). Where several references appear consecutively, these should be all enclosed in a pair of brackets and separated by semicolons, e.g. (Smith, 2010:50; Cody, 1989:66-95). For references that have two authors, list both authors’ names. For three or more authors, use the first author followed by et al.  

(3) Submitted manuscripts should, in principle, always cite the original publication instead of the translated one. Citing translated publications may be acceptable in exceptional cases. When citing a translation, the citation should indicate the translator name and the year of translation, rather than those of the original publication. The authors should also annotate the use of a reference that is not in its original language, by adding trans. to the author name, e.g. (Smith trans., 2010).

(4) When citing a publication in a language other than English, a non-English name should be written in its original language if possible, e.g. (Ayataç, 2007) or (Muñoz Viñas, 2005). For author names in non-Latin, such as Asian, languages, they should be transliterated into English, e.g. (Kwan, 2008), (Nakamura, 2001) or (Park, 1998). 
(5) To avoid ambiguous citations, more information should be added until the citation is unique. If the author surname and published year are identical, include the author initials to differentiate ambiguous citations, e.g. (Kwan, H.S., 2008) and (Kwan, T.K., 2008). When citing several works published by the same author in the same year, they should be differentiated by adding a lower case letter after the year, e.g. (Kwan, 1998b); (Kwan, 1998a, b).
B. References

(1) The reference list should be provided at the end of the article and all the references should be arranged in alphabetical order. The list should include all the references used and should not include any others that are not cited in the text. 
(2) A full reference should include all the authors’ names. For references that have more than one author, place the first author’s surname before the given name, followed by the names of all the other authors written in conventional order, e.g. the given name first and the surname next. All the given names can be written in full or use initials, so long as they are used in a consistent manner.

(3) References of translated publications, the name(s) of the translated author(s) should be written in the original language rather than the translated one, and the published year of both the original and translated editions has to be indicated;

(4) Use italics for book and journal titles and double quotation marks for the titles of book sections, journal articles, dissertations, theses and conference papers.

(5) The second and further lines of the references should be indented 1.75cm. Title capitalization should follow the Headline Style.

(6) Reference examples:

(a) Book

Cody, Jeffery W., (2001), Building in China, 2nd Ed., Hong Kong: The Chinese University Press.
Etchells, Frederick, (1989), Towards a New Architecture, translation of Le Corbusier, (1923) ,Vers une Architecture, Oxford: Architectural Press.

(b) Article, thesis, report, etc.

Hubert, C. (1981) ,“Spacecraft Attitude Acquisition from an Arbitrary Spinning or Tumbling State”, J. Guidance and Control, 4(2), NY.

Cody, Jeffery W., (1989), “Henry K. Murphy, An American Architect in China, 1914-1935” Ph.D. Dissertation, Cornell University.

Linde, Thomas (2008), “Brahms’ Fantasies, Op. 116: A Musicological Museum”, Johannes Brahms Conference 2008 at Tunghai University

Tiller, F. M. and W. F. Leu (1984), “Solid-Liquid Separation for Liquefied Coal Industries: Final Report for RP、1411-1” EPRI AP-3599, Electric Power Research Institute, Palo Alto, CA.

Pollay, R. W. (1983), “Measuring the Culture Value Manifest in Advertising”, in Leigh J. H. and C. R. Martin (eds.), Current Issue and Research in Advertising, Ann  Arbor: Graduate School of Business, Division of Research, University of Michigan.  

(c) Websites

UNESCO (2006), “Industrial Heritage”, website: http://whc.unesco.org/sites/industrial.htm
(d) For any other reference types that are not specified above, the reference format should include the following details in order: all authors' names and initials, year of publication, title of article or the book, the full title of the journal and its volume and the place and name of the publisher. 
C. References in Non-English Languages
(1) For referencing a non-English publication with the author names in the original language, such as French, German, etc., the book and article titles should be translated into English and enclosed in square brackets following the title in its original language.  

(a) Books

Andrieux, Jean-Yves & Chevallier, Fabienne (eds) (2005) La Réception de L'architecture du Mouvement Moderne: Image, Usage, Héritage [the Reception of Architecture of the Modern Movement: Image, Use, Heritage], Paris: DOCOMOMO.
(b) Journal articles
Schulze, Franz, (1986) ‘Mies van der Rohes letzte Lebensjahre [Mies van der Rohe’s last year of life]’, Bauwelt [Building World], 1986(11), Berlin. 
(2) When referencing a publication in a non-Latin, such as Asian, language, all the details of a publication should be translated into English, followed by the full reference in its original language enclosed in square brackets. 

(3) Specifically for referencing a Chinese publication, the Chinese reference in brackets should follow the style shown in the following examples. 
(4) Reference Examples:

(a) Books

Fujimori, Terunobu & Tan Wan (eds) (1996) A Comprehensive Study of East Asian Architecture and Urban Planning, 1840-1945, Tokyo: Chikuma Shobo. [藤森照信、汪坦編，﹙1996﹚，《全調查東アジア近代の都市と建築，1840-1945》，東京：筑摩書房。]
Kwan, Hwa-San (2008) The Architecture and Landscape Gardening in “Dream of the Red Chamber”, Taipei: Bai-Hua Publisher. [關華山﹙2008﹚，《紅樓夢中的建築與園林》，台北：百花文藝出版社。]
(b) Journal articles, dissertations, theses, conference papers, reports etc.
Liu, Chen-Chen and Shuenn-Ren Liou (2007) “A Study on the Evolution of Spatial Composition in the Elementary Schools of Taiwan”, Journal of Architecture, 12(61), Taipei. [劉貞貞、劉舜仁﹙2007﹚，〈台灣國民小學建築空間型態演變之探討〉，建築學報，第12卷，第61期，台北。]
Yang, Che-Min (2006) “The Comparison of Leisure Behavior in Simulated with Real Landscape Environment”, MA Thesis, Department of Landscape Architecture, Tunghai Univeristy, Taichung. [楊哲旻﹙2006﹚，〈真實與虛擬景觀空間休閒行為之比較〉，東海大學景觀研究所碩士論文。]
Chen, Koli (2008) “Stools or Chairs by the Stacks in the Library”, The Second Cross-strait Academic Conference on Library Architecture at South East University, Nanjing.  [陳格理﹙2008﹚，〈書架旁的方凳座椅〉，第二屆海峽兩岸大學圖書館建築學術研討會，南京：東南大學主辦。]
Lu, Yi-Fa (1992) “Effect of Dietary Fats and Cholesterol on Serum and Liver Lipidsin Rats”, National Science Council, NSC-80-0409-B-030-02, Taipei. [ 盧義發﹙1992﹚，〈飲食脂肪與膽固醇對大白鼠血清與肝臟脂質之影響〉，行政院國家科學委員會專題研究計畫成果報告（NSC-80-0409-B-030-02），台北。]
Lee, Ping-Chen, (2004), “Public Participation of the Public Art in Taipei”, in Chou, Hsiu-Chin and Hui-Ting Chen (eds.), Public Art across the Strait, Taipei: Council for Cultural Affairs. [李秉真﹙2004﹚，〈臺北市公共藝術的民眾參與〉，卓琇琴、陳惠婷編，《遊走兩岸公共藝術》，台北市：行政院文化建設委員會。]
(c) Websites

Council for Cultural Affairs (2004) “Competition for Entrance Image”, website: http://http://www.cca.gov.tw/sop/cen/asset/point.doc  [行政院文化建設委員會，〈入口意象徵選活動〉。]
2. Refereeing Process
(1) Only submissions that fulfill the above requirements will be reviewed. Manuscripts that fail to meet the submission specification, follow the citation and reference style or reach an acceptable standard will be rejected by the Editors. 
(2) To recruit qualified referees to review a submission, the Editors will solicit the recommendation of members of the Editorial Board whose specialization is in close proximity to the topic of the submitted manuscript. 

(3) The Editors will then appoint two qualified individuals with the related field to review every submitted manuscript. All submissions are refereed in a 'double-blind' refereeing process. Neither the referees nor the authors may know each other's identity.
(4) The referees will give their feedback to the Editors by completing the Review Report, which contains their detailed comments and recommendation for acceptance or rejection. The referees’ recommendation will fall into the following four categories, suggesting the manuscript to be: 
(A) Accepted for publication; (B) Accepted with minor revisions; (C) Recommended to resubmit after major revisions (D) Rejected for publication. 
(5) The below table indicates how the Editors arrive their final decision on acceptance or rejection based on the reports of the two – or three, in some cases – appointed referees.
	Referee 1
Referee 2
	A
	B
	C
	D

	A
	Accepted for publication
	Accepted with minor revisions
	Resubmitted after major revisions
	Subject to Referee 3’s decision

	B
	Accepted with minor revisions
	Accepted with minor revisions
	Resubmitted after major revisions
	Resubmitted after major revisions

	C
	Resubmitted after major revisions
	Resubmitted after major revisions
	Resubmitted after major revisions
	Rejected for publication

	D
	Subject to Referee 3’s decision
	Resubmitted after major revisions
	Rejected for publication
	Rejected for publication


(6) If there is a discrepancy between the two referees in recognition for the originality and contribution of a submission, a third referee will be appointed. After soliciting the feedback from the third referee, the Editorial Board will hold an editorial meeting and make the final decision based on the detailed comments made in the Review Reports of the three referees.
(7) Once the referencing process is completed, the author(s) will be informed of the final decision on publication. For manuscripts subject to minor and major revisions – Category (B) and (C) – the author(s) should revise their manuscript, add supplemental materials or improve the clarity of arguments deployed in the article.

(8) Manuscripts subject to resubmission – Category (C) – should be resubmitted with an explanatory note – with red-color texts in the manuscript or on a separate sheet – detailing the modifications made.
(9) Submissions that fail to receive favorable recommendation for publication – Category (D) – will be rejected, and the manuscript will not be returned to the authors.

(10) Acceptance for publication will always be subject to the final approval from the Editorial Board. To ensure fairness and maintain credibility in the refereeing process, members of the Editorial Board who make submissions to the Journal have to withdraw from any decision making.












































